
 
Annexure-A 

Rites Limited 
Documents Submission Checklist 

With reference to my application, I am submitting requisite Document(s) along with duly self-
attested photocopies of my certificates as under (in chronological order): 

S. No. Documents name  Submitted 
    (Y/N) 

Remarks 

01 10th/High School certificate for proof of Date of 
Birth 

  

02 12th Marksheet   
03 Diploma / Graduation Marksheets- All semesters   
04 Diploma / Graduation Certificate   
05 Post Graduation Marksheet All semesters   
06 Post Graduation Certificate (as applicable)   
07 PhD Marksheets & Certificate, if any   
08 Other Academic Qualification / Certification, 

please  
specify: ____________________________________ 

  

09 List of Experience certificates submitted: 
1. _________________________________ 
2. _________________________________ 
3. _________________________________ 
4. _________________________________ 
5. _________________________________ 
6. _________________________________ 
7. _________________________________ 

  

10 Last company relieving letter/ experience 
certificate, NOC (For Govt./PSU Employees) 

  

11 ADHAR Card    
12 PAN Card   
13 Copy of Bank Account Passbook/Statement   
14 08 recent passport size colour photographs   

 
I also certify that the above documents are authentic, valid and true to the best of my knowledge. 
If any of the above document(s) or any information contained therein is found to be false, my 
candidature/ employment may be summarily rejected/ cancelled. 
 

Signature of candidate  
Name of candidate  
Date of Documents Submission  
Post Name  
VC No against which Documents Submission  

 
 
 
 



 
 
 

For oƯicial use only 
____________________________________________________________________________________ 

 
 I have verified the above documents submitted by the candidate and found them to be / not to 
be (strike out one of these) in order as per company requirement(s) 
 
 

 

 
Any other remarks/ details of lack of 
documents: 
 

 

Signature of oƯicer accepting documents  
Name of oƯicer accepting documents  
Designation of oƯicer accepting documents  
Date  

 
 
 
 


